
School Improvement Plan 2020/2021 
Compassion - Courage - Forgiveness - Thankfulness 

Mistley Norman Church of England Primary School and Nursery 
 

How will I be learning at online school? 
Please note that these guides are also available as videos at http://tiny.cc/mnyoutube.  

During the time we are learning together online, your lessons will be live for you using Microsoft 

Teams. You may not be able to be there live for all lessons, especially if you share a device in your 

home, so we will be recording each lesson too for you to watch back later. 

Each of your lessons will have two parts to it:  

• joining in with the lesson or watching the recording on Teams 

• completing the work using Purple Mash 

This guide will help you understand how to do both. I’m sure you’ll be a pro in no time! You can click 

on the two links above or the logos in the table below to jump to that part of the guide. 

   

What is it? Microsoft Teams Purple Mash 

Where is it? Login at www.office.com 
The details will have been sent 

to your parents. 

Login at www.purplemash.com 
You should already have your login 

but we can re-send it. 

What is it being used for? You will join us for live lessons 
and worship sessions. 
 
You can also view the 
recordings of the lessons if you 
are unable to be there for the 
live session. 
 
Watching these means you will 
be able to understand the 
tasks set for you on Purple 
Mash. 

Tasks, worksheets and information 
will be put here by your teachers 
for you to download or view on 
your tablet. 
 
You will also ‘hand in’ your work 
by uploading the document or a 
picture of your work here. 
 
Some activities such as computing 
will also be set here using the 
“2Do” function.  

 

  

http://tiny.cc/mnyoutube
http://www.office.com/
http://www.purplemash.com/
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Microsoft Teams 
What do I need to do to be ready for the lessons? 

Remember that your live lessons are school. We need you to make sure you are dressed properly for 

school, you have something to write with and something to write on, and that you are in a quiet and 

peaceful place so that you can concentrate on your classmates and your teacher. You also need to 

make sure you have practised logging in on Microsoft Teams and Purple Mash. Finally, you will need 

to have looked at the timetable we have sent you so that you know when your live sessions are.  

How do I see the lessons? 

Firstly, you need to log in to Microsoft Teams. You can do this on any device: I have tested it on my 

PC, my laptop, a tablet and a phone and they were all fine. You do not have to download the Teams 

app but this can make life a little easier.  

When you have successfully logged in, you may need to click the Teams icon which is on the bar 

here. 

 

When you do that, you will be taken to your page where each of your different classes will be clearly 

displayed for you.  

The next screenshot shows what a Year 6 child might see, as an example. 
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After choosing the lesson that you are wanting to see, you will be presented with a big purple-blue 

bar which is your scheduled lesson. If it looks like screenshot below, the lesson is not live yet. 

 

 

Clicking on the blue bar now will put you into the waiting room. You might see this message above 

your settings. 

 

 

 

As soon as the lesson starts, we’ll let you in.  Being early is a good thing – just don’t wander away too 

far!
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If it looks like the screenshot below, however (with the camera icon), the lesson is already live and 

you can join it straight away! Click Join and you will be put into the meeting. 

 

You will then be presented with this screen which lets you make sure your settings are correct 

before you join. The example shows the camera is on, and the microphone is muted. This is perfect! 

We will unmute you when we need to. 

 

When you press “Join Now” the screen will then display fully and you will be joined with everyone 

else.  

There are only three buttons we would like you to use.  

  

This button turns your microphone on and off. If we ask you to unmute (or to mute!) 

yourself, you click this. 
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How do I watch a recording? 

When the session has finished, the recording will be available to download. It might be a big file so 

could take a while to download. Underneath where the link to the meeting was, it will now look a bit 

different. The recording will have appeared attached to the purple-blue bar. 

 

You can click on the picture of the meeting to download it and watch it back. Remember to be very 

sensible with the recording and to delete it once you have finished using it.  

Once you have finished watching the recording, it is time to move to the Purple Mash section of this 

guide.  

  

This is the same as you putting your hand up in class. It tells the teacher you want to say 

something and they can then unmute you when it is a good time to do so! 

The only other button that you need is this one, which will take you out of the lesson. 

Please only do this when your teacher tells you to! At the end of the live part of the 

lesson, it is time to move to the Purple Mash section of this guide.   
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Purple Mash 

Finding the work set for me 
 

Let’s say we’ve just finished a fantastic live Mathematics session with Mrs. Stanley. She has told us 

that our work on missing numbers is in the Mathematics group for the class. So, let’s find it! 

When you have logged in at purplemash.com using your details, you will be on the home page. It 

looks like this. 

 

 

Your teacher will sometimes set you a task in the 2Dos menu, but most of your work will be in the 

Work section – the yellow folder. You can see those at the top of the page. 

When you click on Work, you have four options which look like this. 

 

 
Your tasks will be stored in the Groups folder. We click the little arrow next to it to expand it. In the 

example below, I have clicked on Group, then Mrs. Stanley Y2/3/4 Mathematics as that is the lesson 

we have just finished. You can see that in the group is the work set – Missing Numbers! 
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When you click or tap on the work, it will open and you can write directly on to it. Click or tap on the 

grey area on the outside to be able to drag text boxes for you to write in, and click or tap on the 

white part of the screen to get the pens which you can use to draw on the screen using your finger. 

 

Use the text box tools or the pens to complete your work. You can also print it and take a picture to 

send in to us instead if you want to.  
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When you’re finished, click the three lines at the top left and click save. 

 

 

Make sure the correct folder is selected and then add your name onto the end of the file name. You 

can see it says “Missing Numbers Timmy” now, not just “Missing Numbers”.  Don’t worry – you can’t 

save over the original piece of work and you can’t save over anyone else’s work either. 

Hit save and you are done – your teacher can now see your fantastic work! 
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What if I’m using a phone or tablet? 
 

You may be able to use the instructions above and instead of drawing the text boxes, write on the 

screen using your finger. 

If that doesn’t work, you might need to complete your work on a piece of paper. You do not have to 

print it: just writing the answers to the questions down is okay as long as you make them clear for us 

to see.  

To upload a photo of my work, here’s what I did from my phone. 

 

 

 

  

After logging in to Purple Mash and 

making my way to Work, I have 

tapped My Work. 
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I have tapped the three white lines 

stacked on each other (sometimes 

called a burger icon!) and then I will 

tap Upload. 

I will then tap the blue box on here.  
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If I haven’t taken the picture yet, I 

will tap “Take Photo or Video”. If I 

have already taken the picture, I will 

tap “Photo Library” and find it there. 

Always make sure the picture you 

take shows your work or answers 

clearly. If you have to send us 

several to fit it all in, please do.  
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We can’t wait to see what you upload for us! 

When you have taken or selected 

the picture, it will upload. The box 

will turn green when it is finished, 

and you then click Done. 

There it is! The photo has arrived in 

the My Work section and is ready to 

be looked at by my teacher. It might 

look sideways but don’t worry. 

When we click on it, it will appear 

the right way up. 


